FORT GORDON WARRIOR TRANSITION BATTALION
WARRIOR IN-PROCESSING CHECKLIST

PHASE 1

NAME (LAST, FIRST MI)

RANK [LAST FOUR

SQUAD LEADER ASSIGNED

REPORT DATE

CONTACT PHONE NUMBER

FOLLOW-ON COMPANY:

NURSE CASE MANAGER ASSIGNED

A B C

SERVICE COMPONENT (CIRCLE ONE): AC NG RC AGR IET

MEDEVAC: Y / N

CAMPAIGN: OIF OEF

POC TASK HOURS /CONTACT INFO/LOCATION SIGNATURE DATE
Personal Data Sheet, Current LES,Copy ID Card,
DD93, SGLVInitial Assessment-SL
AKO Account Active: Y/ N
HHC SL Battle Injury: Y/ N Purple Heart: Y/ N Battle
Injury Location:
Initial Counseling, Warrior Handbook, Personal
Property Record, Key Contact Card SL Phone: (706) 787-8375, 0323, 0373, 0372
CTP MA Automated CTP Input POC: Ms. Cage CTP Tech Phone: (706) 787-0348
Initial Assessment/Appointment
HHC NCM Profile: Y/ N Date:
LOD: Y/ N Date:
Cell Phone Issue Date:
Cell Number:
HHC SUPPLY CIF Record Review
Billeting Room Number:
POC: Ms. Wilson Supply Phone: (706) 787-0358
MODS Update
HHC MSA Initial PCM Appt:
POC: Ms. Anderson MSA Phone: (706) 787-0322
WTB PCM CCC-PCM App't—lVIed. Reconciliation .
Appointment Only Hospital (DDEAMC) 2nd Flr. RM 2F-01A
M - 0800 - 1600, T/TH - 0800 - 1600, W -
LSCW Initial Risk Assessment/PBH-TRM Date: 0800-1200 F - 0800 -1600 Phone: (706)
787-6396
PDRMA, EMILPO, Update SGLV and DD93, Personnel
HHC HR Data Sheet/WTB Database, IPERMS Packet Military 1.D., Orders, LES

POC: Ms. Bishop




LOCATION SECTION/POC REQUIRED DOCUMENTS HOURS OF OPERATION SIGNATURE/DATE
BN S1 T 4187s (MRP), Attachment Orders, M, T, Th, F 0800-1600;
Signat wo Meal Card Issue Military 1.D., Orders, S-1 Folder W 1300-1600
Ignatures POC: Ms. Ragin and Ms. Mullins Phone: 706-787-0123
BLDG 328
B M & F 0800-1130; 1300-1500
BN Finance Pay and Entitlements, Travel Voucher Processing Military 1.D., Orders, Leave Forms, Travel W 1300-1500
Vouchers Phone: 706-787-8257/8704
BLDG 328
y P M-Th 0800-1100, 1300-1530
Security and Clearance Verification . 4
BN 52 POC: Ms. Mullins Military L.D., Orders (706) 787-1188
BLDG 327
T, Th, F, 0830-1130, 1300-
oT Occupational Therapy In-Processing Military 1. D. 1530
Ph: (706) 787-0174/0164
BLDG 357
M, T, TH F 0800-1600,
VA LNO VA In-processing Military 1. D. Phone: (706) 787-3577/8735
BLDG 358
FRSA Family Re.zadiness Briefing Military 1. D. M-F 0800-1200 RM #6
POC: Ms. Storey PH:787-8233 BLDG 327
Enlisted Career Counselor Briefin . .
Career Counselor & Military 1.D. Hours: M, T, W, F 0900 -

(Enlisted Only) POC: MSG Wade

1130, 1300-1600 BLDG 328

LOCATION SECTION/POC REQUIRED DOCUMENTS HOURS OF OPERATION SIGNATURE/DATE

RM 111A Transportation (If Applicable) (706) 791-4184 Orders and Military ID M-F 0730-1600

M, T, W, F 0730-1600
RM 129 Post Housing (If Applicable) (706) 791-5116 Orders and Military ID Th 1000-1600

Vehicle Reg/Insurance/Driver License (only

RM 151 POV Registration (706) 791-3132 if PCS'd) M-F 0730-1600

M, T, W, F 0730-1600
RM 161 ID Card Section (706) 791-3337 CAC Card/AKO Account Th 0730-1630
RM 161 DEERS (706) 791-3337 Orders/ Military ID/TRICARE Form M-F 0730-1600
RM 181 Patient Registration (CHCS) (706) 787-5764 Military ID M-F 0730-1600




LOCATION SECTION/POC REQUIRED DOCUMENTS HOURS OF OPERATION SIGNATURE/DATE
1st Floor Dental Clinic Orders and Dental Records M & Th 1300
2H-03 Outpatient Records Orders and Military ID M-F 0630-1600
3F-19 Mail Room (706) 787-2742/5304 None Required T-F 0730-1500
20-01 TRICARE - 2nd Floor (Beneficiary Services) Form 415 & Military ID, Orders M-F 0730-1600
POC TASK HOURS /CONTACT INFO/LOCATION SIGNATURE DATE
. : : - Tuesday 0830-0900 (706) 787-8214
CER Representative Career/Education Readiness Briefing
WTB CDR/CSM WTB CDR/CSM Briefing 1st & 3rd Tuesday 0900-0930
Ombudsman Ombudsman Briefing Tuesday 0930-1015 (706) 787-6023/8239
Chaplain Chaplain's Briefing Wednesday 0800-0845
Social Work Suicide Awareness Briefing Wednesday 0845-0930hrs
AW?2 Wounded Warrior Program Briefing Wednesday 1030-1115 (706) 787-8256
. Education Counseling - Mrs Burrell (791-4693)
Monday 0900-0930
Education Counselor or Mrs Cochran (791-8777) onday
Legal (JAG) MEB Brief 1st & 3rd Thurs 0900
EOL/SHARP EO/SHARP/REPEAL DADT Briefing Thursday 1000-1100
CDR Phone: (706) 787-8374
CDR/1SG HHC Welcome 1SG (706) 787-8372
POC TASK HOURS /CONTACT INFO/LOCATION SIGNATURE DATE
SFAC In-processing (By Cadre Appt. Only) T 1300-1400 & Th 0930-1100
POC TASK HOURS /CONTACT INFO/LOCATION SIGNATURE DATE
W 1000-1200, BLDG 357
oT Goal Setting (By Cadre Appt. Only) Phone: (706) 787-0174/0164
POC TASK HOURS /CONTACT INFO/LOCATION SIGNATURE DATE

ICE Comment Card

Submit online Interactive Customer Evaluation for
Community Care Clinic Initial PCM Appointment

HHC Computer Lab, Squad Leader Work Station

HHC Survey

Complete HHC Survey

Turn Into Squad Leader




All Warrior will have up to 15 business days to complete the above listed tasks. This document must be turned in to the HHC HR Dept. after completion. Installation
may have additional in-processing requirements. Identical entries will require only one signature on the installation in-processing checklist.

Inpatient in-processing procedures: HHC will ensure the assigned Mission Company has in-processing packets on hand for in-patient WTs. The Mission NCO must
forward the completed data sheet back to the HHC HR IMMEDIATELY after completion. Upon discharge please escort the WT to the HHC.

Note: Phase 2 in-processing will be completed at assigned line company.

Received completed in-processing checklist: Name/Signature: Date:




